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Step 1	 Income - weekly or monthly

Wages or salary

Wages or salary (partner)

Jobseekers allowance

Income support or Pension credit

Tax credit

Retirement or works pension

Child benefit

Incapacity benefit

Maintained

Non-dependant’s contribution

Other

Total income: Box A	 £

Step 2	 Outgoings - weekly or monthly

Rent

Council tax

Water rates

Contents insurance

Life insurance

Gas

Electricity

Other fuel

Housekeeping

TV rental and licence

Magistrates’ court fines

Maintenance payments

Hire purchase vehicle

Travelling expences (inc. petrol)

Car maintenance (not inc. petrol)

School meals and meals at work

Clothing

Laundry

Phone and mobile phone

Prescriptions and health costs

Childminding

Emergencies or repairs

Birthdays and Christmas

Other

Total income: Box B	 £

Step 3
Total income: Box A	 £

Total outgoings: Box B	 £

(Take away B from A) 
Money from creditors: Box C	 £

Enter all your income in step 1, total in Box A outgoings in Step 2, Total 
in box B. Enter total in Step 3 and take away B from A and enter in Box 
C. This will give you the amount you have to pay any creditors.




